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ACCEPTABLE USE OF THE INTERNET 
AND 

DIGITAL TECHNOLOGIES

POLICY

Based on DENI Circular 1999/25 & 2007/1


The Internet is an electronic information highway connecting thousands of computers all over the world.  This global network is not governed by any entity which means that there is no limit or checks on the kind of information which is maintained by, and accessible to, internet users.  

While the educational value of using the Internet is substantial, there is a wealth of material which is not of any educational value.  Some of this material may be inaccurate, abusive, sexually orientated, racist or illegal.

In order to guard pupils from these dangers, it is the joint responsibility of the school staff, Board of Governors and parents/guardians to educate children on the use of the Internet.

With this in mind, a Code of Safe Practice has been compiled.  It will cover fixed and mobile Internet; school PCs, laptops, iPads and digital video equipment.  It should be noted that the use of devices owned personally by staff and pupils brought into school, is also subject to the same requirements as the technology provided by the school.  
The Policy will be reviewed yearly and the ICT Co-ordinator will monitor the effectiveness of the Policy in light of any new technological developments.  

USE OF THE INTERNET & DIGITAL TECHNOLOGIES

CODE OF PRACTICE

PUPILS

Pupils’ access to the Internet is through a filtered service provided by C2K.  This should ensure a safe and secure learning environment and protect users and systems from abuse.  It should be noted, however, that no matter how rigorous such measures are, they can never be completely effective.  Parents’ permission will be sought before pupils can access the Internet.
1. Pupils must read the ‘Rules’ and agree to abide by them.  

2. Pupils throughout the school are educated in the safe and effective use of the Internet through the implementation of our E-safety  lessons, Internet Safety Week assembly and visits by outside agencies.

3. Pupils using the Internet will usually be working in highly visible areas of the school.

4. Pupils are responsible for good behaviour on all school ICT equipment.  
5. All on-line activity is for educational purposes and is supervised, where possible.

6. Pupils will use sites pre-selected by the teacher, where possible.

7. Pupils must not use anyone else’s password unless permission has been granted by staff.  

8. Mobile phones, iPods, Kindles, or any kind of communicating device etc. are not permitted on the school premises or on school trips. Permission to be sought from the principal in exceptional circumstances. 
9. During school hours, pupils may not play computer games or access social networking sites, unless specifically assigned by the class teacher.   

10. Network administrators may review files in order to ensure system integrity and to ensure children are using the system responsibly.

Sanctions
1. Incidents of technology misuse will be dealt with in accordance with the school Positive Behaviour policy.
2. Incidents involving child protection issues will be dealt with in accordance with the school’s Safegaurding/Child Protection procedures. 
USE OF THE INTERNET & DIGITAL TECHNOLOGIES

CODE OF PRACTICE

STAFF

1. All staff are expected to communicate in a manner consistent with the rules of behaviour governing employees in the Education sector. 

2. Use of C2K technologies and iPads must be in support of the aims and objectives of the Revised Northern Ireland Curriculum.  

3. Pupils are made aware of the rules for the safe and effective use of the Internet and the E-safety scheme is implemented.  

4. Pupils accessing the Internet should be done under adult supervision.
5. Websites being used in lessons should be checked beforehand to ensure there is no unsuitable content and that material is age appropriate.  

6. Instances of deliberate or accidental access to inappropriate sites should be reported immediately to the ICT Co-ordinator/Principal and appropriate actions taken.  

7. In the interests of security, staff passwords must not be shared.

8. Teachers are aware that the C2K system tracks all Internet use and records all sites visited and logs emails/messages sent by each user.  

9. Teachers should be aware of copyright and should not copy, save or redistribute copyright protected material without approval.  
10. Photographs of pupils, should be taken with a school camera/iPad and images stored in a centralised area on the school network (ie. Central Resource Library, Public folder, Staff folder).

11. School systems may not be used to order goods and services unless approved by the school.
12. No Staff (Teaching and Non-Teaching) should have contact via any social media sites, for example, Facebook or Twitter with children presently at Tildarg Primary School or recently left or having a sibling still at the school or likely to attend the school. Exceptions will be when there is a direct family link.
ACCEPTABLE/UNACCEPTABLE USE OF THE INTERNET

ON-LINE ACTIVITIES ENCOURAGED INCLUDE:-

1. Use of emails, web cams and computer conferencing for communication between colleagues, between pupils and teachers, between pupils and pupils and between schools.

2. Use of the Internet to investigate and research school subjects, cross-curricular themes and topics.

3. Developing pupil competence in ICT skills and general research skills.

NO INTERNET USER IS PERMITTED TO:-

1. Search, view, retrieve or send materials that are not related to the curriculum.  
2. Use obscene or racist language.

3. Harass, insult or attack others.

4. Copy, save or redistribute copyright protected material without approval.

5. Order goods or services unless approved by the school.

6. Damage computers/iPads etc (turn off correctly, be careful lifting, do not set heavy objects on screen).

7. Play computer games or use interactive ‘chat’ sites unless specifically assigned by the teacher.

8. Use another user’s password.

9. Trespass in another user’s folder, work or files.

10. Share or distribute any personal information about another user (eg. Home address).

11. Disrupt other user’s time on the network (eg. Downloading large files at peak times).
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USE OF THE INTERNET AT HOME

ADVICE FOR PARENTS ON THE USE OF

 THE INTERNET AT HOME

Appropriate use of the Internet can be of great benefit.  It can make a useful contribution to a child’s personal, social and educational development.

Here are some guidelines on the use of the internet at home:-

1. Exercise the same guidance that would normally be used with other information/communication sources (eg. Television, videos, DVDs, telephone, etc.)

2. Keep the computer/tablet in a communal area and know what your child is doing whilst online.  

3. Try to obtain an Internet service provider with a filtered service.

4. Decide on rules for using the Internet together (eg. When? how long?, sites to be visited).

5. Encourage your child not to respond to or open files that are from people they don’t know.

6. Tell your child not to respond to unwelcome or unpleasant messages and to tell you about them immediately.

7. Explain that people can tell lies online.

8. Help your child to understand that they should never give out personal or financial details (e.g. their full name, age, school attending, holiday plans, address etc).
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TILDARG PRIMARY SCHOOL

USE OF THE INTERNET AND OTHER DIGITAL TECHNOLOGIES

At Tildarg Primary School, we believe that the Internet and other digital technologies are very powerful resources which can enhance and potentially transform teaching and learning when used effectively and appropriately.  

We feel that it is the joint responsibility of the school and the parent/guardian to ensure that pupils are well informed on the safe and effective use of the Internet.  

With our guidance, it is hoped that all pupils will be able to profit from the wealth of material which can be accessed on this vast resource.

Please read the Acceptable Use of the Internet and Digital Technologies Policy for Tildarg Primary School then sign and return the slip below if you give your child permission to use the Internet in School for classwork and homework related activities.  
Consent can be withdrawn at any time by notifying the Principal in writing. A new form will be supplied to you to amend your consent accordingly and provide a signature. If you do not consent to a particular use of your child’s information, you/your child will not suffer any detrimental effect as a result.

----------------------------------------------------------------------------------------------------

I have read the Acceptable Use of the Internet and Digital Technologies Policy for Tildarg Primary School and give my permission for ___________________ Class_____   to use the Internet in school. 

Signed ___________________________ (parent/guardian)   Date _________
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TILDARG PRIMARY SCHOOL

RULES FOR USING THE C2K NETWORK IN SCHOOL

FOUNDATION STAGE

Our school makes use of computers, laptops, iPads and Internet to enhance teaching and learning.  It is intended that these rules will keep all users safe.

Please read the following rule for Foundation Stage to your child:-
· I will only use the computer/laptop/iPad when my teacher tells me to and when an adult is supervising me.  

· I will only use the computer/laptop/iPad for activities set by my teacher. 
· I will not share information online unless asked and with adult supervision.
· I will look after and take care of the school computer/laptop/iPad I am using.

· I will not change or delete other people’s work.
· I will tell a teacher immediately if I see anything I am unhappy with or get a message I do not like.

Please sign and return the slip below if you/your child agree to this rule.  
-----------------------------------------------------------------------------------------------------

I understand and will keep to this rule while in Y1 & Y2 at Tildarg Primary School.  
Signed ___________________________    Date _______________
              (Parent/Carer on behalf of child)
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TILDARG PRIMARY SCHOOL

RULES FOR USING THE C2K NETWORK IN SCHOOL

KEY STAGE 1

Our school makes use of computers, laptops, iPads and Internet to enhance teaching and learning.  It is intended that these rules will keep all users safe.

Please read the following rules with/to your child.
1. I will only use the computer/iPad/Internet with my teacher's permission.
2. I understand I must look after and take care of the school computer/laptop/iPad I am using.

3. I will enter the system using my own special login and password (not someone else’s). 
4. I will keep my username and password private.

5. I will not open other people's files without permission from a teacher.
6. I will not change or delete other people’s work or files.

7. I will only use the school computers/laptops/iPads for set class work and homework.

8. I understand that teachers may check my computer files and the websites I have visited.
9. I must not give out my private details e.g. home address, telephone number, age, holiday plans etc.

10. I must not arrange to meet someone using the school's resources.
11. I will tell a teacher immediately if I see anything I am unhappy with or get a message I do not like.

12. I understand that if I deliberately break these rules I could be stopped from using the computers/Internet and my parents/carers will be informed.
-----------------------------------------------------------------------------------------------------

I _______________ (child’s name) understand and will abide by the rules of the Internet while in P3 & P4 at Tildarg Primary School.  

Signed ___________________________ (pupil)     Date __________
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TILDARG PRIMARY SCHOOL

RULES FOR USING C2K/INTERNET IN SCHOOL

KEY STAGE 2

Our school makes use of computers, laptops, iPads and Internet to enhance teaching and learning.  It is intended that these rules will keep all users safe.

Please read the following rules with/to your child.
1. I will only use computer/iPad/Internet with my teacher's permission.
2. I understand I must look after and take care of the school computer/laptop/iPad I am using.

3. I will enter the system using my own special login and password (not someone else’s).
4. I will keep my username and password private.

5. I will not open other people's files without either their permission or the teacher’s permission.

6. I will not change or delete other people’s work or files.

7. I will only use the school computer/laptop/iPad for set class work and homework only.
8. I will not bring in any disks, usb pens, or any external storage devices from outside school unless the teacher has given me permission as they can carry viruses.

9. I understand that the school may check my computer files and the web-sites I have visited.

10. I will only email in school with the teacher’s permission.
11. The messages I send will be polite and sensible.
12. I understand that the use of strong language, swearing etc is not allowed while using the school computer/laptop/iPad.
13. I must not give out my private details e.g. home address, telephone number, age, holiday plans etc.

14. I must not arrange to meet someone using the school's resources.
15. I will not open emails or files sent to me by someone I do not know.  

16. I will tell the teacher immediately if I see anything I am unhappy with or I receive any 

unpleasant messages.
17. I will not bring in my own devices to access the internet on, when in school.

18. I will access ‘My School’ from home and follow there rules when using this service.

19. I understand that if I deliberately break these rules I could be stopped from using the computers/Internet and my parents/carers will be informed.

---------------------------------------------------------------------------------------------------------

I _______________ (child’s name) understand and will abide by the rules of the Internet while attending Tildarg Primary School. 

Signed ____________________________   (pupil)      Date __________
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TILDARG PRIMARY SCHOOL

Acceptable use of the Internet and Digital Technologies.

STAFF

I have read Tildarg Primary School’s policy on the acceptable use of the Internet and digital technologies and will abide by the Code of Practice.  

Signed __________________________________________
Position __________________________________
Date _________________________

Staff member in charge: Mrs C. McClay


Updated: August 2020


Review date: September 2022








